
Maintenance of transparency: 
 

The institute maintains transparency in evaluation by strictly following the guidelines and regulations 
set by the affiliating university viz. Vidyasagar University. As per the university, “The Choice Based 
Credit System (CBCS), an internationally acknowledged system, have following aims: (i) to make the 
course curriculum learner centric, (ii) to encourage inter-disciplinary learning without disturbing the 
domain centric knowledge, (iii) to promote mobility of the students and help in optimizing learning , (iv) 
to allow autonomy to the teachers to built in accountability , (v) continuous evaluation of students to help 
in optimizing learning, (vi) to introduce transparency in the evaluation systems, (vii) to improve 
employability of students.” Thus, continuous evaluation of the student in a transparent manner is a stated 
objective of the university and this is followed accordingly by our institution as well.  

 

 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Continuous process of evaluation 
 
The entire process of evaluation can be broadly divided into two categories-internal and external. 

Following are the regulations of the present CBCS system regarding internal and external evaluation- 
i) Each academic year shall have two Semesters. In each semester, there shall be two types of 

examinations: Internal Assessment (IA) and End Semester Examination (ESE).  
ii)  In the semester system, the examinations will be held in six parts. The academic session 

including the examinations for first, third and fifth semester are July to December and that for 
second, fourth and sixth semester are January to June.  

iii) A candidate shall be eligible for appearing at any of the semester of examination fulfilling the following 
essential condition: A student must have at least 75% class attendance (theory and practical separately) 
to appear in the internal assessment and in order to appear in the final semester examination a Student 
must complete internal assessment held in the college. 
 
In keeping with the guidelines of the university, the college conducts internal assessment throughout the 

year with two internal assessments in each semester. All the internal continuous assessment are 
conducted by the internal teachers of the respective Departments. The marks are then recorded in the 
internal assessment marks register and also mailed to the exam cell of the college for the sake of record 
keeping. Following is the process of conducting internal assessments in the different departments- 

a) Notice of internal assessment is given to the departments by the exam cell of the college 
b) The departments follow the routine of given by the exam cell and informs the students accordingly 
c) Attendance percentage of the students are calculated and shared with the students  
d) Eligible students are allowed to appear on the date of the internal assessment 
e) Answer scripts are evaluated by the respective teachers and marks are noted in the internal 

assessment marks register available in the department. 
 

 Marks breakup of different subjects (Arts/humanities): For papers with 75 marks total (6 
credits) 

i) Theory, end term (60 marks) 
ii) Internal assessment (10 marks) 
iii)  Attendance (05 marks) 

 
 Marks breakup of different subjects (science) : For papers with 75 marks total (6 credits) 

i) Theory, end term (40 marks) 
ii) Practical (20 marks) 
iii) Internal assessment (10 marks) 
iv) Attendance (05 marks) 

 
 

Following guidelines regarding the internal assessment in the colleges have been provided by the 
affiliating university- 

i) Process and marks distribution are as follows: All the internal continuous assessment will be 
conducted by the internal teacher of the respective Department. It shall be on the basis of 
tutorials, class tests, seminar presentations, or any combination thereof, evenly distributed over 
the entire study period. The modalities of such assessment be recorded and documents will be 
preserved by the respective college and those must be placed before any committee or team 
constituted by the university for verification.  

ii)  Marks obtained in the internal assessment will be clubbed with marks obtained in the End 
Semester Examination before awarding the grade. If a candidate fails to secure pass grade in a 
particular course, he/she will have to appear in that course only. The internal assessment marks 
will be retained for next examinations with valid chances. 



iii)  Submission of marks of internal assessment: The marks for class attendance and internal 
assessment will be clubbed and shall be submitted by the Principals/Teachers-in-
Charge/Officer-in-Charge of the colleges to the Controller of Examinations before the 
commencement of End Semester Examination. 

 
In addition, students are further notified online as these notices about internal assessments are also 

uploaded to the college website with links to download the relevant notice, following is an example- 
 

 
 
 
 
After downloading the relevant notice, the concerned person can view it in pdf format like the 

following- 



 
 
 



 
 

 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 The schedule of internal assessment is also circulated offline and 
uploaded in the college website- 

 
 



 
 
 
 

 After the notice is served both online and offline, the assessments are conducted as per the 
given schedule. Some of the departments like Bengali, English also moderate the question 
papers to ensure that all the topics taught in a given paper are covered in the assessment. 

 Sample question papers of different departments for internal assessment are given below- 
 Academic session 2022-23 

 



 
 
 

 

 



 
 
Academic session 2018-19:  

 
 



Academic session 2020-21

 
 Moreover, a unique practice is followed by the college; as per the regulation of the university, students 

with less than 75% attendance should not be allowed to appear in the end semester examination, but, 
our college makes those students pay a hefty fine for failing to meet the required percentage of 
attendance and then the respective students are allowed to appear in the end semester examination.  
Following is  the sample document- 

  
 
 
 

 Sample notification of different departments for practical examination/external assessment are 
given below- 



 Academic session 2022-23: Department of Mathematics  

 
 

 
 Department of Physics: Session 2022-23 



 
 

 Session 2018-19 

 
 



 To conduct End Semester examination, the schedule given by the University is followed by the 
teaching faculty distributing themselves into different types of duties as assigned. 

 

 Sample document for the session 2022-23 

 



 

 

 



 

 

 



 

 
 

  



 Marks submission of the Internal Assessment and end semester examinations: 
Earlier marks were submitted offline in the award list format provided by the university, 
however, after covid lockdown the entire process is being conducted online. So the 
departmental teachers have to input these marks in the portal of the Vidyasagar University with 
the user id and password provided by the university. Following are some samples of online 
marks submission- 
 

  
 

 
 



 
 

 
 



 Internal marks Portal: The college also maintains a portal in which marks of the internal 
assessments are included besides being recorded in the internal marks register manually. 

 
 

 



Moreover, after the publication of the end semester examination result, those 
marks are also recorded in this portal. 

 

 
 



Post-graduation course 
 

 Post-graduation courses (M.A/M.Sc) are being taught in some of the departments viz. Philosophy, 
Bengali, History, Sanskrit and Geography. Following are the different steps of conducting the post-
graduate examination- 

  
PG Internal Assessment Notice 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



PG BOS Appointment Letter 
 
 
 
 

 
 



 

PG Paper Setter Appointment Letter 

 
 
 
 
 



 
 
 
 

PG Moderation Appointment Letter 
 

 
 

 



PG Appointment Letter for Examiner 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

PG Marks Entry System 



 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 

PG Tabulation Sheet Generation 
 
 
 

 
 
 



 

PG Result Sheet Generation 

 
 
 
 

 
 
 
 



 
 
 
 
 

PG Marks Sheet Generation 

 
 
 
 
 

 
 
 
 



Parent Teacher Meetings 
 

In some of the departments of this college, parent teacher meetings have been conducted to make the students 
aware about the deficiency of attendance while some other students have been asked to meet the Teacher in Charge 
along with their guardians, following are the supporting documents- 

 

 
 
 

   



 
 

  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 Parent teacher meetings are also held in some of the departments for conducting 
educational tour: 

 
 
 
 



 


